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CHECKLIST 6 CAU HOI TRUOC KHI DUNG Al

HGi ban than trudc méi lan bat dau prompt

Thong tin nay c6 bao mat khong?

Khéng paste mat khdu, CCCD, thong tin khach hang, dir liéu néi bo vao Al cong cong.

Al c6 phu hop cho tac vu nay khong?

Al gidi viét lach, tém tat, brainstorm. Khéng dung cho quyét dinh y té, phap ly quan trong.

Toi c6 kiém tra lai output khéng?

Al c6 thé sai, bia so liéu (hallucination). Luén verify théng tin quan trong.

Output nay c6é anh huéng dén ngudi khac?

Néu co, can review ky han. Khdng publish ndi dung Al-generated ma khéng edit.

T6i c6 dang phu thudéc qua nhiéu vao Al?

Dung Al dé€ tang toc, khéng dé thay thé tu duy. Gilr lai kha nang tu lam.

Prompt cua to6i c6 ré rang khong?

Prompt mo hé — output kém. Danh 30 gidy viét prompt t6t hon la sra nhiéu lan.

Safe Al Checklist Pack - Trang 2/6 - sonilearnai.com

TRUNG

TRUNG

ID ID lD HD ID EC’



RISK MATRIX — 3 CAP PO RUI RO

Phan loai task truéc khi giao cho Al

[ RaGi ro THAP — Dung tu do
» Viét email, draft van ban, tém tat tai liéu
e Brainstorm y tudng, outline bai viét
* Dijch thuat, kiém tra ngit phap
 Giai thich khai niém, hoc thém kién thirc

» Lén ké hoach, to-do list cd nhan

A Rui ro TRUNG — Review trudc khi dung
* Tao content dang mang xa hdi (check facts)
e Phan tich dir liéu (verify s6 liéu)
e Code nhd, script tu dong (test ky)
* Research thj trudng (dung nhu starting point)
» Viét CV, portfolio (add personal touch)

0 Rui ro CAO — Khéng dung Al / Can chuyén gia
* Quyét dinh y té&, chan doan bénh
e Tu van phéap ly, hgp dong quan trong
e Thong tin cd nhan nhay cdm (CCCD, tai khoan)
* Quyét dinh tai chinh I16n
* No6i dung c6 thé gay hai ngudi khac
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TOP 5 LOI PHO BIEN KHI DUNG Al

Va cach trénh dé€ khong bi phu thudc hay mac bay

Tin hoan toan vao output Al
Sao chép nguyén xi output ma khéng kiém tra

Dung Al lam ban nhap — ban la nguoi review cudi

Prompt qua mo hé
"Viét vé Al" - nhan bai generic, vé dung

"Viét intro 100 ch{r vé Al cho sinh vién dai hoc VN"

Paste thong tin nhay cam
Paste email khach hang, hop déng ndi bé vao ChatGPT

An danh di liéu trudc khi dung Al cong cong

Khong context-switch giira Al
Dung 1 Al cho moi th&t du né khong phu hop

ChatGPT viét lach, Gemini search, Claude phén tich

Lé thuéc — mat kha nang tu nghi
Moi task déu hai Al, khong con tu x{ ly

Dung Al dé tang téc, khong thay thé tu duy cha ban
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TIPS AN TOAN & THUC HANH TOT NHAT

Ap dung ngay dé dung Al hiéu qua va bén viing

4 e
[ Bao mat & Quyén riéng tu [l Ki€m tra chat luong Output
« Khéng bao gid paste mat khau, s6 CCCD, thé « Verify s6 liéu, tén ngudi, ngay thang tir nguon
ngan hang goc
» DUng Al enterprise (Azure OpenAl) cho dit liéu » Dung trust Al vé su kién sau training cutoff
cbng ty
* Doc Terms of Service cua tool Al ban dung » Google chéo it nhat 1 nguén khac trudc khi dung
* Log out session sau khi dung may cong cong  Ask Al dé€ cite nguén — réi check nguén dé that
g \_
4 (
0 Giir tu duy déc lap % Toi uu hiéu qua
 Dat gii han: max 3 lan haéi Al cho 1 van dé * Prompt template: Role + Task + Format +
Constraint
» Ty draft y tudng truéc — roéi méi dung Al dé mé » DUng system prompt dé Al hi€u context cGa ban
rong
* Note lai insight cla ban riéng, khéng chi cta Al e Luu prompt tét vao thu vién ca nhan
* Hoc nguyén ly, khdng hoc dé€ copy-paste Al * |terate prompt theo ting budc, khéng stra téng
output thé
(G L
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QUICK REFERENCE CARD — CAT RA VA DAN LEN BAN

( N\ N\ )
TRUOC KHI PROMPT PROMPT TEMPLATE KHONG BAO GIO
] Data cé bdo mat khong? Role: Ban la [chuyén gia] X Paste mat khau
[ Al c6 phu hop khong? Task: Hay [lam gi] X Paste CCCD/h¢ chiéu
[ TOi sé review output? Format: Tra |6i dang [format] X Théng tin khach hang
[0 C6 &nh huéng ai khac? Constraint: [giéi han] X Tin 100% output Al
[0 Prompt da ro chua? Example: Vi du nhu [...] X B6 qua review output
N\ J J J
( - )
[0 THAP [l TRUNG [] CAO
L Dung tu do - Viét lach - Brainstorm Review ky - Verify s6 liéu - Test code Khong dung - Tu van chuyén gia )
4 )
[ Hoc thém Al tai sonilearnai.com - Apps: Soni Learn & Soni Mind - 29,000d/b6
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